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The Appointment Audit Report lists patient Appointments based the specified criteria. The report can be for all

practice patients or selected patients.

Running the report

To open the Audit Report:

1. Go to Zedmed's Reception tab.

2. Select Appointments.

The Appointments Display Grid screen will open. 

3. Select Extra > Audit from the top menu.

The Appointment Audit dialog will open.

4. Select the filters to apply to the report:

Only select a Start and End Period to capture the Appointments for all patients and doctors.

Use the patient button to locate and select a specific patient.

Use the patient button to locate and select a group of patients.

Show the results for all doctors by leaving the Doctor field blank.

Show results for a selected doctor.

5. Select Screen to display the report and Print to print the report.

The report will list every appointment that meets the selected criteria.
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